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HSLG policy on funding members’ attendance at events (Bursary policy)
[bookmark: _heading=h.gjdgxs]Participation in national and international library and information events is an important way of sharing evidence-based library and information practice, raising the profile of health librarians, and engaging in continuing professional development (CPD). The HSLG Committee will provide funding to support attendance at relevant events subject to meeting eligibility criteria, assessment of application, and the availability of funding. Events may include conferences, forums, courses or other CPD events of relevance to health librarians and information specialists. 

[bookmark: _heading=h.30j0zll]Primary eligibility for all funding awards
Applicants must currently be:
· registered as an individual member of the LAI and HSLG, and
· resident in Ireland

Decision-making process
Decisions will be made by the HSLG Committee based on the following criteria:
· The academic or professional standing of the event and its relevance to HSLG members and strategic goals.
· The opportunities for forming partnerships and raising the profile of the HSLG and Irish health librarianship.
· The level of applicant participation and the opportunity for shared learning. Active participation by the applicant is encouraged; this includes giving an oral presentation, presenting a poster, teaching or chairing a session. The relevance of the content to HSLG CPD priorities, and willingness of an applicant to participate in shared learning with members after the event will also be taken into consideration.
· Receipt of other HSLG bursary funding within the previous 24 months may affect the decision.
· The Committee has the right to limit the number of bursaries given for events.
· The decision of the Committee is final.

Each application will be considered on its own merits, and applicants will be informed of the decision within 30 days of submission.

[bookmark: _heading=h.1fob9te]Funding will normally cover the event attendance/registration fee (at the early-registration rate).
Where the applicant is taking an active part in an event, or when an applicant agrees to provide post-event training to members as part of a HSLG event, transport and accommodation costs may be partially or fully covered.

[bookmark: _heading=h.3znysh7]The ‘Bernard Barrett Bursary’ is a special award specifically to enable members from across Ireland to attend the HSLG annual conference. Members may apply for funds to cover the registration fee and/or travel expenses, regardless of participation level (See the website for the relevant form).	


	
Conditions of approval
Successful applicants will be required to agree to the following:
1. Submission of an event report (between 500 and 2000 words) for the subsequent issue of the Health Sciences Libraries Journal, according to HSLJ submission standards, providing:
· A brief outline of the event
· A summary of significant presentations or content
· A reflection on the event and key learning
Applicants may also be required to provide an information sharing or teaching session at a HSLG CPD course or conference.
Failure to fulfil agreed requirements may disqualify a recipient from future funding grants. 
2. Applicants are expected to make their own event and travel bookings. If funding approval is granted, the applicant must provide bank account details so that the agreed funding amount can be transferred.
3. Details related to each application may be kept by the HSLG for seven years. The names of bursary recipients may be included in official releases and documents of the HSLG and LAI. 
4. Approval of a funding request does not imply similar funding approval for future events. 


Application process
Submissions can be made at any time during the year. They must be made prior to attendance at the event. Early application (at least 4 – 6 weeks) is advisable, to allow time for processing and booking using the early-registration rate (where applicable).

The bursary funding application form (below) must be completed and submitted to the HSLG Committee.
Updated April 2026

Application form for funding to attend an event (Bursary application form)

Section A:   Personal details
	Name
	

	Job title
	

	Work address
	

	Email
	
	Telephone:



LAI Member:			Yes	◻			No   ◻	
HSLG Member: 		Yes	◻			No   ◻
Have you received a HSLG bursary in the last 24 months?
No	◻	Yes   ◻		If yes, please give details, specify amount and if you completed all commitments 
	Detail
	



Section B: Event details
	Event type 	
	Conference/workshop ◻	Short course   ◻ 	Long course ◻

	
	Other: 

	Event title
	

	Duration (days)
	
	Date(s)

	Location
	

	Website link
	

	Brief description
	

	
	

	
	



Are you taking an active part in the event (e.g. presenting poster, oral presentation, teaching or chairing a session)?
Yes	◻			No   ◻
	Detail
	

	
	



Section C: Financial details
Please include details of funding that you would like to have covered by the HSLG.
	Expenses*
	Details
	€ Amount 

	Event registration fee
	
	€

	Accommodation

	Per night: €
Number of nights:
	€

	Public travel expenses (Please state mode: bus, train, air etc.)
	
	€


	Total requested funding
	
	€


*Please note: Where relevant, the HSLG will normally provide a fixed amount towards expenses. Receipts or proof of estimates for travel or accommodation expenses (e.g. screenshot from a website) may be requested.

Do you have any additional source of funding?
No	◻	Yes   ◻		If yes, please give details and specify amount:
	Detail
	




Section D: Reasons for attendance 
Please answer the following questions:

1. Why is this event relevant to health librarians or information specialists?
	

	

	





2. Why is it important for you to attend this event? (e.g. CPD, sharing your work/research, learning about a specific practice, achieving organizational goals)
	

	

	



3. What learning outcomes do you hope to achieve? (e.g. relate your outcomes to event content/outcomes)
	

	

	



4. What benefits will your attendance at this event bring to the HSLG? (e.g. how will you promote the HSLG, create partnerships, report back to members etc.)
	

	

	



3.	If successful, please confirm that you agree to submit a full report of the event for the subsequent issue of HSLJ, and according to the journal submission guidelines.
Yes	◻		No    ◻
If successful, please confirm that you agree, if requested, to provide an information sharing or teaching session at a HSLG CPD course or conference, within 12 months of event attendance.
Yes	◻		No    ◻
If successful, please confirm that you agree that your name and related institution may be made publicly available, as a bursary recipient, in official documents of the HSLG and LAI. 
Yes	◻		No    ◻


Section E: Claiming procedures 
Applications for funding must be submitted prior to attendance. Successful applicants must pay all costs themselves and may be asked to submit receipts or confirmation of costs. If a funding award is granted, the HSLG will transfer the agreed amount to the successful applicant’s bank account within 30 days of receiving all required information. The decision of the HSLG Committee is final.

Signature of Applicant: 					Date:

________________________________________________________________________
Please return this form and any accompanying documentation to: contacthslg@gmail.com  
Include ‘HSLG Bursary application’ and the event title in the subject heading

________________________________________________________________________

HSLG Committee use only
	Application received
	Date: 

	Discussed with HSLG Committee
	

	Finance agreed  
	Yes/ No / Partial amount:

	Comments (if funding refused or partial)
	

	Applicant Informed:  
	Yes / No. Date: 
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